Date: March 24, 2006
TITLE: ENVIRONMENTAL DATA SPECIALIST (OPS)
LOCATION: Tallahassee (LEON) 


PAY RANGE: $16 to $20/hr (40 hrs per week)
SPECIAL REQUIREMENTS: Valid driver’s license and occasional travel

CLOSING DATE:  April 14, 2006

APPLY TO: 
Debra Harrington, Environmental Scientist
Ground Water Protection Section

Mail Station 3575

Department of Environmental Protection

2600 Blair Stone Road
Tallahassee, Florida 32399

Debra.Harrington@dep.state.fl.us
(850) 245-8232  SunCom 205-8232  
BRIEF DESCRIPTION OF JOB DUTIES: This is a full time technical and professional position in the Ground Water Protection Section to support the State’s Ground Water Protection and Springs Initiative Program that specifically requires knowledge of data management, quality control analyses, and data manipulation.  The primary responsibilities include compilation of data into one centralized repository, review of data for errors and completeness, coordinate data corrections with other agencies, perform data retrievals and occasionally provide GIS support. This position will contribute to the data assessments that lead to ground water/springs protection actions.
SPECIFIC DUTIES INCLUDE, BUT ARE NOT LIMITED TO THE FOLLOWING:

1. Responsible for the compilation of data from various sources into a centralized database and production of data dictionary;  
2. Performs data quality assurance assessments and data management support using SQL Navigator, EXCEL, VISUAL BASIC, and ACCESS software; routine quality assurance/quality control analyses; coordinate with staff in the labs, Watershed Assessment Section, Watershed Monitoring Section and other agency data providers to resolve qa/qc issues;  
3. Responsible for data retrievals, identifying missing/incorrect data; occasional data entry and duplicate data assessments.  Duties will require skills using SQL Navigator to extract data from DEP’s Oracle database for verification, EXCEL macro design and advanced ACCESS skills for expedited data manipulations;   
4. Performs technical support using ArcGIS spatial analysis programs for exploratory data verification, technical documents and presentations;
5. Participate and work effectively as a member of bureau or section approved teams; and 

6. Perform miscellaneous duties as needed.

KNOWLEDGE, SKILL(s) & ABILITIES: REQUIREMENTS AND PREFERENCES INCLUDE, BUT ARE NOT LIMITED TO THE FOLLOWING:

1. Knowledge of Oracle 9i, SQL Navigator and SQL Plus, ArcGIS, Visual Basic, EXCEL and 
      advanced skills in Access.  
2. Ability to quickly learn and become proficient with new software. SQL Navigator, EXCEL, VISUAL BASIC, and ACCESS software;.

3. Knowledge of Oracle database structure and management concepts.

4. Ability to deal with the public in a tactful and courteous manner.

5. Ability to work independently and with others in a team setting with minimal supervision.

6. Ability to plan, organize and coordinate work assignments.

7. Ability to communicate effectively, both verbally and in writing.

8. Ability to complete assignments on time.

QUALIFICATIONS: Prefer a bachelor’s degree from an accredited college or university.  Related work experience can be substituted for bachelor’s degree.
This position is located in Tallahassee and is currently vacant.  Note:  OPS positions are not covered under the State benefits program.  Beginning salary range of $19 to $22 per hour, depending on qualifications. EOE/AA
NOTE: Males 18-26 years of age who are or were required to register with the U. S. Selective Service and have not done so are ineligible for employment or promotion.

To apply, submit a resume and/or State of Florida Employment Application to the individual whose name appears above.  
Applications can be found at: http://www.dep.state.fl.us/law/Jobs/AppPkg.htm  
