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GENERAL DESCRIPTION OF DUTIES
This is entry-level  GIS work that involves primarily constructing and publishing maps from the GIS system; analyzing and editing data in Arc GIS Desktop.
NOTE:  The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.  The Job Description Questionnaire (JDQ) reflects a more detailed description of the position.  Neither the job description nor the JDQ constitutes an employment agreement.  Both are subject to change as the needs of the County and requirements of the job change. 
Employee (s) assigned to this class may  automatically progress to the GIS Technician II class if s/he meet all criteria for progression:  acquired and utilized knowledge, skills, and abilities, a score of 2.35 on performance evaluation, and a minimum of two years at the GIS Technician I level.
ESSENTIAL DUTIES
Visualizing and Managing Data

Selects the appropriate datasets to construct and publish maps and makes the necessary layer properties and settings for a map document.  Applies basic map visualization and cartography skills, which include setting up page layout, determine the legend content and settings, which layout elements to include, number of pages required, and appropriate reference scale.  Determines appropriate methods and specifications for updating layer data sources and identifies layer properties that are potentially impacted by changing the data source.  Explains the difference between the data view and layout view and exporting from each.  
Analyzing and Editing Data

Creates shape files, basic geodatabase and performs basic editing.   Determines the appropriate specifications for performing an attribute or spatial query and the appropriate analysis to answer a problem, and determine whether it provides the intended and necessary output.  Calculates the value of a field using other field values and how to updates the geometry of simple features.  Determines the specifications for updating feature attributes and the specifications for creating new simple features.  
Performs GNSS (Global Navigation Satellite System) data collection and processing.  Assists in collecting and processing Global Positioning System GPS data.
Maintains current and up-to-date knowledge of technology and trends in the fields of mapping, Geographic Information Systems, airborne and space borne acquisition of geospatial data, and GPS.  
OTHER IMPORTANT OR MARGINAL DUTIES
None.

DIFFICULTY 
Duties are fairly specific and checked frequently by supervisor and/or lead co-worker.  Independent judgment is used when applying guidelines.
RESPONSIBILITY:
Supervision Received 

These position duties are defined and require judgment in the application of established standards and guidelines.
Supervision of Others

None.
INTERNAL AND EXTERNAL CUSTOMER CONTACT 
Regular contact with internal and external customers concerning the quality of data inputted in the GIS.
EQUIPMENT AND TOOLS USED
Personal computer, word processing software, spreadsheet software, database software; specialized software (ArcInfo, ArcView, ArcMap, Arc Toolbox); office equipment; vehicle; et cetera.
WORK ENVIRONMENT AND PHYSICAL DEMANDS 
Work is mainly performed indoors at a desk.  On Occasion, employee will have to go into the field to collect data using GPS receiver. 

KNOWLEDGE, SKILLS AND ABILITIES
Knowledge of  ESRI software products, including ArcMap software.

Knowledge of basic cartographic principles. 
Skill in the use of  ESRI software products including ArcInfo, ArcView, ArcMap, and ArcToolbox. 
Skill in PC Windows, OS. Word processing, and spreadsheet software.
Skill in the use of database tables and geographic features (creation, editing, and manipulation).
Ability to communicate orally and in writing on technical methods.
Ability to prepare reports (i.e. status, basic statistics).  
Ability to work effectively as a team member.  
Ability to lift or carry up to 30 pounds.
MINIMUM QUALIFICATIONS
Requires an AA Degree in Geographic Information Systems (GIS), geography, computer science, urban and regional planning, engineering science, business or public administration, mathematics or a related field; or an equivalent combination of training and experience.   
Necessary Special Requirements:
None.
Selection Guidelines:
Formal application, rating of education and experience; oral interview and reference check, and drug testing.

FLSA STATUS:   Position is non-exempt technical work that involves producing maps and digital products.  

Revision History:   October 1, 2005; December 14, 2006; October 27, 2010; September 8, 2011.
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