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55990801 Central 
Office

This internship in the Surveying and Mapping Office will require of the student a basic understanding of vector data 
management, raster data management, and cartography.  the intern shall assist in (1) in updating the County Map 
Geodatabase in order to produce the County General Highway Maps using ESRI software, Microstation, AutoCAD, and 
other Geographic Information System (GIS) and Computer Aided Drafting and Design (CADD) technologies; (2) in 
updating the State Map Geodatabase in order to produce the Florida Official Transportation Map using ESRI software and 
other Geographic Information System (GIS) technologies; (3) in providing GIS solutions to Department of Transportation 
(DOT) offices including but not limited to: custom map creation, data creation, data analysis, and GIS tool development; (4) 
with maintaining the Department’s Aerial Photo Archive Collection (APAC) by scanning and georeferencing aerial imagery; 
and (5) with reviewing digital image requests.  Knowledge, skills, and abilities for this position include the following:  
Knowledge of general cartography, geography, and mapping terminologies; geographic information system (GIS) 
concepts; and database concepts and uses. Skills in document scanning and editing of graphic images.  Ability to use 
computers, printers, and scanners.

Tallahassee Qualified Candidates would be required to be 
in their junior year, or prepared to enter the 
capstone internship of and pursuing a degree 
in GIS or Surveying and Mapping.  The ideal 
candidate would be maintaining minimum of a 
3.0 GPA.

Students interested in applying for any of the following Florida Department of Transportation internships must complete the internship application, Form 250-000-25, and email it to interns@dot.state.fl.us, 
with the advertisement number in the subject line of the email.  Candidates should note the location of the internship and any position criteria, and be able to provide supporting documentation (e.g. of 
enrollment, GPA, class status).  

All positions will close Wednesday, September 25, 2013 at 5:00 p.m. E.T.

Applicants requiring a reasonable accommodation, as defined by the Americans with Disabilities Act, must notify the Department (850-414-5321) in advance to allow sufficient time to provide the 
accommodation.  

The Department of Transportation hires only U.S. citizens and lawfully authorized alien workers.  An Employment Eligibility Verification check will be conducted using the U.S. Citizen and Immigration 
Services’ electronic database (E-Verify) on each new employee.  

The Department of Transportation supports a Drug-Free workplace.  All employees are subject to reasonable suspicion drug testing in accordance with Section 112.0455, Florida Statutes, Drug-Free 
Workplace Act.

The Department of Transportation is an Equal Opportunity Employer/Affirmative Action Employer and does not tolerate discrimination or violence in the workplace.  

Florida Department of Transportation
Internship Program:  Position Advertisements

Fall Semester 2013 

Internship Program Requirements:

•     An intern shall be a student enrolled in an accredited university or college.
•     An intern must be authorized to work in the United States and provide supporting identification.   
•     The internship is a funded position that requires a maximum of 20 hours per biweekly pay period.  The pay schedule is based on the intern’s current status:

      Sophomore - $9.63/hour
      Junior - $11.24/hour
      Senior - $12.84/hour
      Graduate - $14.45/hour

•     The program operates on an academic year, and interns may serve for a maximum of three (3) semesters. 
•     Interns are temporary employees of the Department and, as such, are expected to comply with all Department rules, policies and procedures.  
•     In addition to ongoing supervisory feedback and other documents required by the respective educational institution, an assessment of the intern’s experience will be provided by the supervisor during an 
exit interview at the end of each semester.
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55990802 Central 
Office

The Structures Design intern will have opportunity to assist with work performed in the Structures Research Center, with 
opportunities such as performing testing, CADD work, and literature searches.  The intern would be directly involved in the 
design, detailing and review of structural elements and computer software development.

Tallahassee Junior or senior level

55990803 Central 
Office

The intern will be assigned to assist the Office of Policy Planning with implementation of the Future Corridors Initiative.  
This  will enable the intern to experience the development of a new program from the ground up and will involve interaction 
with a number of offices in the Central Office, District staff, and stakeholder groups.  This will expose the intern to topics 
related to all aspects of transportation planning, urban and regional land use planning, and environmental programs.

Tallahassee Students in Planning, Policy/Political Science, 
or Public Administration programs

55990804 Central 
Office

The intern will be assigned to assist the Office of Freight, Logistics and Passenger Operations with implementation of the 
Freight Plan.  This will enable the intern to experience the development of a new program which will involve monitoring the 
strategies and goals for the internal partners as well as working with the external partners.  This will expose the intern to 
topics related to all aspects of freight and modal planning.

Tallahassee Students in Business (Communication / 
Marketing) with an emphasis in technical 
writing, Logistics(Transportation), Planning,
Engineering(Technology/CADD)

55990805 Central 
Office

The intern will have opportunity to gain an overall understanding of grants and grant management within state government.  
The Department has over a dozen grant programs with approximately 3,000 active grant agreements, which are managed 
within the central office and seven districts located throughout the state.  The intern will help to develop the newly created 
Statewide Grant Coordinating Section within the Office of Comptroller.  This section shall utilize and enhance as needed 
an existing system to track grants and grant compliance activities.  The intern shall act as a grant liaison with the grant 
program offices.  Intern duties may include but shall not be limited to process mapping, procedure development, training 
development, overseeing system enhancements, and assisting the districts in grant management issues and monitoring 
their activities.  

Tallahassee Business and Accounting students

55990806 Central 
Office

The intern shall work with the Manager of the Technology Service and Support Office. Duties will include reviewing the 
Department’s service level agreements, change coordination processes and communications with the Southwood Shared 
Resource Center (SSRC); providing a comparison to industry best practices for an external provider of data center 
services; and, as time allows, researching statutory and/or administrative code constraints governing these areas.

Tallahassee MIS/Computer Science students, junior or 
senior, with a minimum GPA 3.0 

55990807 State 
Materials 
Office

This position will provide assistance in the processing and analysis, including statistical analyses, of pavement 
performance data.  Applies engineering judgment to formulate findings and conclusions.  Conducts literature search on 
related topics as directed. Prepares engineering reports on findings and provides recommendations, as required.  
Performs other duties as assigned.

Gainesville Qualified candidates would be junior level or 
higher.  Abilities and skills in computer 
programming and statistical analyses are 
strongly desirable.  

55990808 District 1 Through one or more core projects, meetings with the mentor/supervisor and participation in cross-functional educational 
experiences within the Design and Construction Departments, the Production/Operations Intern at the Florida Department 
of Transportation will be exposed to a varied learning experience.  Throughout the program, this intern will gain familiarity 
with the functions of Florida Department of Transportation’s Design and Construction teams through full exposure to 
projects and processes within these departments.  The internship program goal is to provide a meaningful, interesting, 
hands-on experience.  Within the Design Department the intern will assist/participate in the programming, design and 
management of in-house and consultant designed roadway projects, including such areas as electronic plans preparation, 
drainage/permitting, traffic design, structures, utilities, surveying and mapping and project management.  Active 
participation will include hands-on exercises, meetings and actual project field reviews. Within the Construction 
Department the intern will receive a broad overview of construction activity that offers real world participation in solving 
problems which arise every day, including office work such as developing answers to pre-bid questions and reviewing 
erosion control submittals from contractors and field work such as performing quality assurance reviews on active 
construction projects and observing project layout at the start of jobs.

Bartow Students in Civil Engineering, in either junior or 
senior year (ideally, already admitted to the 
engineering college and has already passed all 
the “gate” courses), or in Construction 
Management.  GPA should be 3.00 or above.
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55990809 District 1 Through one or more core projects, meetings with the mentor/supervisor and participation in cross-functional educational 
experiences with the Traffic Operations office, the Operations Intern at the Florida Department of Transportation will be 
exposed to a learning experience that is both broad-based and insular in nature, an ideal exposure to gain knowledge in 
Traffic Engineering and Operations. The Traffic Operations Intern will gain familiarity with the Operations and studies areas 
of Traffic Operations and obtain knowledge of database management and data manipulation through traffic studies.  The 
internship program goal is to provide a challenging out-of-the classroom experience. The student will be performing Traffic 
Engineering and Operations related work.  Specific job duties will include the following:  (1) preparing traffic study reports 
including signal warrant analysis, speed studies, ball bank studies and no passing zones study; (2) reviewing crash data 
and preparing collision diagrams; (3) creating time space diagrams to enhance Traffic Signal timing using Tru-Traffic, (4) 
working on Traffic signs design which includes sign panel layout and sign support design; (5) performing basic surveying, 
such as shooting cross sections, preparing cross sections and developing basic engineering drawings using MicroStation; 
and (6) working with SharePoint to update information and Traffic Operations SharePoint site redesign.

Bartow Students in Civil Engineering, Junior or above.  
GPA should be 3.00 or above.

55990810 District 1 Through one or more core projects, meetings with the mentor/supervisor and participation in cross-functional educational 
experiences within the Materials Department, the Operations Intern at the Florida Department of Transportation will be 
exposed to a varied learning experience.  Throughout the program, this intern will gain familiarity with the functions of 
Florida Department of Transportation's Materials team through full exposure to projects and processes within these 
departments.  The internship program goal is to provide a meaningful, interesting, hands-on experience. The primary focus 
will be in the soil sampling and testing area to gain an understanding of material testing in both design and construction 
aspects.   The intern would gain knowledge of the interaction of the sampling and testing program with the various units 
and how the quality of material relates to the quality and longevity of our transportation system.  Duties would include 
laboratory testing of soil samples from our geotechnical department for projects in the design phase.  The goal of this work 
is to become proficient at soils laboratory testing and apply the results to geotechnical engineering principals.  Due to the 
nature of the work, we would require a minimum of 3 hours per day.  Intern will work with other laboratory technicians 
performing day-to-day functions and testing.  Intern must be available to work a minimum of 3 hours (before 5:00 pm) on 
days scheduled.                        

Bartow Students Civil Engineering or Geotechnical, 
sophomore or above.  Must have completed 
Soils One Laboratory course.  GPA should be 
3.00 or above.

55990811 District 1 Through one or more core projects, meetings with the mentor/supervisor and participation in cross-functional educational 
experiences with the Financial Services, Procurement Services and Program Management Departments, the Finance and 
Administration Intern at the Florida Department of Transportation will be exposed to a varied learning experience that is an 
ideal exposure to auditing practices and different aspects of contracting and program management.  The intern will gain 
familiarity with the financial aspects of auditing, budgeting exposure, estimating, procuring processes and scheduling 
through exposure to projects and processes within these departments.  The internship program goal is to provide a 
meaningful, interesting, hands-on experience.                                                                                                                                                                                                      

Bartow Accounting, business, and finance students.  
GPA should be 3.00 or above.

55990812 District 1 Through one or more core projects, meetings with the mentor/supervisor, and participation in cross-functional educational 
experiences with the Environmental Management and Planning Department, the Intermodal Systems Development (ISD) 
Intern at the Florida Department of Transportation will be exposed to a varied learning experience.  Throughout the 
program, the ISD Intern will gain familiarity with the operations of Florida Department of Transportation’s Environmental 
Management and Planning teams through full exposure to projects and processes within the department.  The internship 
program goal is to provide a challenging out-of-the classroom experience. Within the Environmental Department, the intern 
shall assist with the efficient transportation decision making process; environmental impact analysis including 
environmental documentation and contamination. This intern would assist with in-house projects in the preliminary design 
and engineering area.  Within the Planning Department, the intern shall assist with urban transportation planning including 
Metropolitan Planning Organizations (MPO’s) and public transportation (all modes); FDOT five year work program; and 
reviews of developments of regional impact, sector plans, and local government comprehensive plans. The intern would 
assist with project and plan technical reviews. 

Bartow Students in environmental, planning or public 
administration program.  GPA should be 3.00 
or above.
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55990813 District 1 Through one or more core projects, meetings with the mentor/supervisor and participation in cross-functional educational 
experiences with the Southwest Area Office, the Intermodal Systems Development (ISD) Intern at the Florida Department 
of Transportation will be exposed to a varied learning experience.  This internship is open to graduate level studies through 
the Masters of Public Administration program.   Throughout the program, the ISD intern will gain familiarity with the 
operations of Florida Department of Transportation’s Southwest Area Office through full exposure to projects and 
processes within the department.  The internship program goal is to provide a challenging out-of-the classroom 
experience.  The intern will work cooperatively with Southwest Area Office professional staff to complete assignments that 
augment projects and directives; assist staff in researching best-practices, identifying trends and collecting data through 
research; and/or conduct analysis and review of existing data and information, prepare reports, format information and 
assist in presentation of findings.

Ft. Myers Graduate students in Public Administration 
program.

55990814 District 2 The intern shall assist the Traffic Operations Office with the development of Intelligent Transportation System [ITS] / 
Transportations System Management and Operations [TSMO] Performance Measures.  Duties will include assisting with 
travel time validation, equipment performance, ITS program planning and performance measures assessment.  The intern 
would be tasked with reviewing and assessing performance measures needed to adjust ITS program initiatives. 

Jacksonville Civil, computer, electrical or mechanical 
Engineering student:  must be at a Sophomore 
level or above (Graduate level preferred); have 
above average skills in computer software 
applications (Excel, Word, PowerPoint, 
Browser Based), database management and 
report writing capabilities; have a valid driver’s 
license; pass the Criminal Justice Information 
System (CJIS) background check within one 
month of being hired.  Minimum GPA of 2.5 is 
desired.

55990815 District 2 For this internship, a student with an environmental background would be trained to perform field inspections of drainage 
systems (inlets, outfalls, and ponds) associated with our environmental resource permits. The intern would need to review 
permits/plans and then conduct field reconnaissance to note compliance and/or deficiencies. Information would then need 
to be input into our database. 

Jacksonville Civil or environmental engineering student:  
must be at a Junior level or above (Graduate 
level acceptable); have above average skills in 
computer software applications (Excel, Word, 
PowerPoint, Browser Based), database 
management and report writing capabilities; 
have a valid driver’s license.  Minimum GPA of 
3.00

55990816 District 2 The intern shall provide engineering service to Materials customers in Design, Construction, and Maintenance, working 
alongside proven technical experts to develop engineering skills. The intern would assist in the review Geotechnical 
Reports submitted to the Department, perform field investigations with drill crew, assist with laboratory testing that aides in 
the engineering recommendations, assist with technical support of foundation design and construction, provide engineering 
assistance to Maintenance for roadway depressions and sinkholes, assist in developing pavement milling and resurfacing 
recommendations.

Lake City Civil Engineering student, must be at a 
sophomore level or above, must have above 
average skills in computer software 
applications (Excel, Word, PowerPoint, 
Browser Based) and report writing capabilities.  
Minimum GPA of 3.00

55990817 District 2 The intern shall assist the Construction Resident Offices with contract administration, construction field inspection, and 
various engineering activities.  The intern shall assist the Resident office staff with contract interpretation and practical 
application (including review of plans, specifications, standards, etc), field inspection, materials testing, and Critical Path 
Method (CPM) Schedule review.  The intern shall also provide assistance with the development of monthly and final 
estimate pay quantities and prepare computation books for final estimate submission. 

Jacksonville Civil Engineering Student  (Sophomore level or 
above), must have above average skills in 
computer software applications (Excel, Word, 
PowerPoint, Browser Based), database 
management and report writing capabilities; 
have a valid driver’s license.  Minimum GPA of 
3.00.

55990818 District 2 The intern shall assist with Performance Management and Training Office with training and employee development.  The 
intern shall develop training information regarding employee engagement by meeting with employees to develop, track, 
and evaluate Cross Training initiatives and Customized Training Plans for career progression, and shall document the 
findings.

Lake City Liberal Arts student with a focus on Human 
Resources or Labor and Industrial relations 
(Sophomore level or above) must have 
average skills in computer software 
applications (Excel, Word, PowerPoint, 
Access).  Strong background in creative and 
technical writing with public speaking 
experience.  Good interpersonal skills.  
Minimum GPA:  3.5.
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55990819 District 2 The intern shall assist the Financial Services Office with research and analysis.  The intern shall research vouchers and 
prepare responses for Pre-Audit Report, Prompt Payment Report and Interest Penalty Report, etc.; develop a spreadsheet 
for tracking statistical data in Payroll area; and provide budget analysis utilizing Pivot Tables.

Lake City Finance and Accounting student with a focus 
on Accounting functions including 
disbursements, property and payroll 
(Sophomore level or above).  Must have 
average skills in computer software 
applications such as Excel and Word.  Good 
interpersonal skills, Minimum GPA 3.0.

55990820 District 3 This internship would be in the Maintenance section and consist of three activities:  (1)  Bridge Inspection - Intern would be 
required to accompany inspection teams in the inspection of bridge structures.  Intern should be able to assist in note 
taking, drawing sketches, using measuring devices, working with engineering reports; climb ladders;  scan bridge reports; 
use Bridge software or other Department software. (2) Permits - Intern would be required to assist in the review and 
administration of all permits issued by the Maintenance Department.  Intern would others in processing permits to 
completion; review design standards, specifications, manuals; meet with individuals to advise them on Department 
policies; coordinate permit reviews with other offices at the District Office;  use Department permit tracking software; scan 
permit documents; verbally communicate clearly on permit issues.  (3)  Contracts  - Intern would be required to assist in 
the administration and preparation of Maintenance Contracts.  Intern would assist others in completing specification 
packages for maintenance contract; drafting letters as needed; tracking contract funds; and interpreting specifications, 
policies and procedures. The District Training Coordinator would work with the intern to provide an introduction of available 
courses and resources that would be helpful in gaining an overall perspective of FDOT.  The intern would participate in 
new employee orientation. 

Project sites - 
Midway

Structures, Environmental, Civil Engineering 
students, sophomore or higher with a 3.0 GPA                                             

55990821 District 3 This internship would provide varied exposure to FDOT.  The intern would rotate between the Construction, Materials, and 
Traffic Operations sections a week at a time. Each section will determine the schedule of activities for the  intern, which 
shall depend on the intern's schedule.   The District Training Coordinator would work with the intern to provide an 
introduction of available courses and resources that would be helpful in gaining an overall perspective of FDOT.  The 
intern would participate in new employee orientation. 

Project sites - 
Milton

Structures, Environmental, Civil Engineering 
students, sophomore or higher with a 3.0 GPA                                             

55990822 District 3 The intern would serve as a project manager assistant with the gathering and disbursement of project information, 
developing spreadsheets and other project coordination activities.  The intern would also spend time in Survey and Right 
of Way (R/W) Mapping as schedules permit.  The intern will help to ensure and coordinate review of all R/W requirements 
on projects to be sure all R/W necessary for construction is identified and that no unnecessary R/W is acquired; ensure 
consultants meet production schedules and coordinates with other functional areas in order to ensure smooth production 
flow; keep department management informed of project status on a regular and as-needed basis. The District Training 
Coordinator would work with the intern to provide an introduction of available courses and resources that would be helpful 
in gaining an overall perspective of FDOT.  The intern would participate in new employee orientation.  

Project sites  - 
Design - 
Chipley

Structures, Environmental, Civil Engineering 
students, sophomore or higher with a 3.0 GPA                                             

55990823 District 3 The intern shall assist with reviews of audit packages for state and federally funded agreements to ensure all proposed 
costs are supported; research costs as necessary to ensure reasonableness; verify approved man hours are used in the 
final automated fee proposal (AFP) submittal; assist consultants in preparing their AFP as necessary; enures proper 
budget is available; assist in preparing task work orders for miscellaneous agreements as assigned.  The intern shall 
assist with in-depth review of the estimate received from the consultant, determine the appropriate method of 
compensation, and prepare task work orders for execution by the consultant.  The District Training Coordinator would work 
with the intern to provide an introduction of available courses and resources that would be helpful in gaining an overall 
perspective of FDOT.  The intern would participate in new employee orientation. 

Chipley Financial, Accounting, Business 
Administration, Management students, 
sophomore or higher with a 3.0 GPA

55990824 District 3 The intern will assist with processing contract invoice transmittals, both manual and electronic, travel reimbursement, Right 
of Way invoices, individual reimbursement, and utility invoices.  The intern will assist with verification of appropriate codes, 
invoice accuracy, and proper authorization and signatures.  The intern shall assist in assuring  payment compliance with all 
Department of Transportation policies and procedures and Florida Statutes; and in daily review, monitoring, and 
reconciling all payments.  The District Training Coordinator would work with the intern to provide an introduction of 
available courses and resources that would be helpful in gaining an overall perspective of FDOT.  The intern would 
participate in new employee orientation. 

Chipley Financial, Accounting, Business 
Administration, Management students, 
sophomore or higher with a 3.0 GPA
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55990825 District 3 The intern would serve as a project manager assistant with duties that include gathering and disbursement of project 
information, collection of RCI data, wetland delineations and other types of field work.  The intern would spend time in the 
Program Management Office and the Right of Way (R/W) Office to gain insight to work program development activities 
and the R/W acquisition process.  The District Training Coordinator would work with the intern to provide an introduction of 
available courses and resources that would be helpful in gaining an overall perspective of FDOT.  The intern would 
participate in new employee orientation. 

Project sites - 
Chipley

Structures, Environmental, Civil Engineering 
students, sophomore or higher with a 3.0 GPA

55990826 District 4 The intern will be given a two-week training period with focus on basic traffic engineering functions and safety.  The intern 
shall then work with staff under the supervision of an assistant department head to analyze engineering data, produce 
basic engineering reports/analyses and related documentation, attend meetings within the district office relevant to the 
work they are performing, and make presentations to his/her supervisor and other staff.

 Ft. Lauderdale Civil Engineering students Junior,Senior or 
graduate level; minimum GPA 3.0

55990827 District 4 The intern will learn about the government accounting system related to accounts payable, payroll system, and property 
inventory system, and will have the opportunity to learn about the governmental budget process and how funds are 
allocated and managed.

 Ft. Lauderdale Accounting students, Junior, Senior or 
graduate level

55990828 District 4 The intern will be taken through training that provides exposure to the different functions in the drainage office.  The 
successful intern will complete training in the following areas:  (1) basic hydraulics and hydrology calculations, (2) 
introduction to roadway drainage design, (3) introduction to environmental permitting, and (4) field reviews to address 
flooding inquiries.

 Ft. Lauderdale Civil Engineering students, Junior, Senior or 
graduate level;  students preferred who have 
completed basic hydraulic and water resources 
courses.

55990829 District 4 The intern shall be introduced to Microstation/AutoCAD; given basic tasks which would develop his/her CAD skills, 
including engineer markups, utility drafting, signing and marking details, etc.  To help the intern become familiar with the 
local area and understand the project scope impacts, field reviews are part of the training. During these field reviews, the 
intern will verify existing plans conditions and possible local community impacts.  Another focus of the training is production-
related efforts including comp book creation, quantity development and verification, CAD compliance check, and the 
introduction to the production checklist.  Finally, each intern shadows an experienced engineer to help familiarize the intern 
other internal District work units and how they fit in the overall production process.    

 Ft. Lauderdale Civil Engineering students, Junior,Senior or 
graduate level

55990830 District 4 The intern shall have the opportunity to get involved in the NEPA process and associated reviews related to wetlands, 
threatened and endangered species, and cultural resources.

 Ft. Lauderdale Environmental Sciences students, Junior, 
Senior or graduate level

55990831 District 4 The intern shall prepare simple structural plans using CAD; perform pay item quantity calculations using MathCad; prepare 
cost estimates using Excel; perform simple geometry calculations for structures; assemble plans, calculations, 
specifications, and estimates in the required format for submittal; and perform very simple structural design calculations 
(dependent on the intern’s previous coursework).

 Ft. Lauderdale Civil Engineering students, Junior, Senior  or 
graduate level

55990832 District 5 The intern would have the opportunity to be involved in and assist with the following activities on highway transportation 
projects: data gathering and research for projects assigned to design; scope preparation for in-house projects;  preparation 
of contract plans using CADD; and preparation of quantity and cost estimates for assigned projects.

DeLand Civil Engineering students, Junior or above. 

55990833 District 5 The intern shall gather related documents to analyze safety and operations of an intersection or segment of roadway.  
Data typically includes compilation of crash data, traffic counts, and previous reviews and is prepared for a professional 
engineer prior to operational analysis.  The intern shall create spreadsheets, diagrams, and plots to summarize data; 
consider various crash mitigation strategies based on historical crash trends and benefit to cost calculations; develop 
conceptual diagrams of the proposed recommendations; and interpret and organize information, compiling portions of 
official reports for a professional engineer.

DeLand Civil Engineering students, Junior, Senior  or 
graduate level

55990834 District 5 The intern shall gather documentation and verify accuracy for potential contract close-outs through review of contractual 
documents and invoices, and coordination with project managers and consultants.  The intern shall prepare contractual 
agreements and supporting documentation to finalize contract or project close-outs; assist procurement manager with 
developing contract close-out desk manual; and assist Professional Services contract writers with fee proposal review and 
audit package verification, and with fee negotiation preparations.

DeLand Business Administration, Finance or 
Accounting students, Junior or Senior, 
minimum GPA 3.0
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55990835 District 5 The intern shall gather documentation and verify accuracy for potential Work Program amendments (WPA); follow up with 
project managers to get the WPA Request Memo detailing justification for the amendment; contact local governments for 
updated WPA distribution data; provide notification of proposed amendments to legislators, MPOs, and local governments.  
The intern shall have opportunity to perform the following specific activities:  (1) interpret and organize financial roll forward 
data by specific program areas for identification of deficiencies and distribution to work units; (2) create project financial 
plan spreadsheets when requested, and monitor and update existing financial plan spreadsheets (major, mega and/or 
special projects); (3) assist with the development of the District LAP procedure; draft and review the developed procedures 
and evaluate ease of use; and provide process flow chart or components flow chart, as needed. (4) assist in obtaining and 
reviewing LAP agreement documentation related to Professional Services for compliance with federal regulations; (5) 
review the project estimates for accuracy and pay items usage; (6) coordinate project estimate changes with the Work 
Program group and different project managers; (7) assist Production Management staff to develop a management 
monitoring tool for the districtwide program; and (8) assist the GIS administrator to create GIS production work plan 
schedule and financial plan schedule. 

DeLand Business Administration, Finance or 
Accounting students, Junior, Senior, or 
Graduate; minimum GPA 3.5

55990836 District 5 The intern shall assist with creating environmental documents, data, and commitments in the project suite application.  The 
intern shall have opportunity to perform the following specific activities:  (1) assist with FHWA’s commitment compliance 
tracking with all of our completed PD&E studies with active subsequent phases; (2) create and cross-check project 
schedules compared with the species and plant schedules for survey; (3) assist with the review of environmental 
documents including Type II Categorical Exclusions, noise analysis, section 4 (f) evaluations, preliminary engineering 
reports, contamination reports, endangered species biological assessment, cultural resources reports, air quality analysis, 
wetlands, essential fish habitat, etc. (4) assist in gathering and loading data in the Efficient Transportation Decision Making 
screening tool; (5) review the public involvement plans for PD&E studies; (6) assist the wildlife crossing committee with 
environmental issues relation to transportation ecology.

DeLand Biology and Environmental Science students

55990837 District 5 The intern would serve as Project Manager, directing and overseeing research team, and provide learning opportunity in 
project management principles, as well as learning the technical side of the research conducted, followed by industry 
perspective/application of findings.

Orlando Civil Engineering student, Junior or above, 
minimum GPA 3.0

55990838 District 6 The intern will aid the Department with one of the agencies targeted program areas to reduce pedestrian and bicycle 
fatalities.  Duties will include (1) participating in pedestrian and bicycle safety campaigns and education efforts, (2) joining 
Safe Route to School education programs, and (3) assisting a pedestrian/bicyclist specialist to develop working 
relationships with community activists and groups to support pedestrian and bicycle safety programs.

Miami Civil Engineering  major with a minimum of a 
2.8 GPA

55990839 District 6 The intern will develop knowledge of key maintenance operational needs through a hands on approach developing tools 
and participating in key functions assigned to the Department of Transportation.  Duties shall include opportunity to work 
on or with the following:   (1) intersection sketches for thermo contracts, (2) Miami-Dade AM Maintenance Maps, (3) 
ingress / egress layout of hurricane staging areas, (4) development of tools in Excel, Project, etc for managing contracts, 
and (5) Maintenance GIS program.

Miami Civil Engineering  major with a minimum of a 
2.5 GPA

55990840 District 6 The intern shall develop a working understanding of the Department’s budget structure and agency contracting processes 
with emphasis on the consultant contracts.  The intern will be introduced to the Department’s Finance and Budget 
structure and the Professional Services side of the Procurement business.  During the first two weeks, the intern shall 
have opportunity to (1) gain an understanding the agency funding sources, budget structure and aid the district with the 
establishment and monitoring of the strategic spending plan; (2) prepare a summary document/presentation explaining the 
Identification of the FDOT funding sources and revenue estimating process; (3) aid in the amended Legislative Budget 
request process and requests (as applicable); (4) gain an understanding of the operating budget structure including 
entities, categories, and object codes; analyze the district’s zero-based budget requests; monitor the status of 
expenditures; and review and adjust the strategic spending plan; (5) learn about the relationship between method of 
compensation and contract funding terms used by the contracting and Finance and Administration Offices.  During the 
remainder of the semester, the intern will assist in reviewing contracts and preparing contractual documents (time 
extensions, amendments and contract closures), and with consultant presentations/interviews and the auditing of fee 
sheets as it relates to the contract.

Miami Public Administration major with a minimum of 
a 2.50 GPA



Advertisement # District / 
Office

Description Location Criteria

55990841 District 6 The intern will develop and understanding or the roles and responsibilities  making up the various units within District 
Finance and Budget Office.  The intern will learn about the agency’s budget structure, revenue sources, allocation 
process, encumbrances and invoice processing, warrant distribution and control, payroll administration, travel 
reimbursements,  property inventory and insurance, Contract and grant payments, reconciliation and corrections.  The 
intern will work directly with the District Budget Coordinator in a participatory role monitoring the operating budget 
categories and contract funds management.  Time spent with each function expert in a participatory function within the 
Financial Services and Budget Office will provide the intern with an overview of the inner workings of the agency’s financial 
oversight.  The intern will be challenged with creating a presentation that relates to the finance an budget aspects as they 
relate to the various types of procurement methods.

Miami Accounting  or Finance Majors with at least a 
2.5 GPA

55990842 District 6 The intern shall develop a general understanding of the Federal highway planning process: financially feasible long range 
transportation planning with a 20 year horizon (LRTP); short range planning and capital budgeting with a 5 year horizon 
(TIP); multi-modal planning and corridor studies undertaken by both the District (FDOT) and the MPO (UPWP); and other 
relevant planning topics such as data collection, performance measures, site impact analysis, and travel demand 
forecasting.  The intern will work directly with the Planning Manager and the MPO liaison, and will be brought into a 
participatory role in the ongoing planning activities of the unit.  Planning staff will commit to spending sufficient time with 
the intern to maintain a positive learning experience.  The student will be challenged to develop and complete a value 
added planning task by the end of the semester.  The student will be required to document all the activities in which they 
participated.  

Miami The internship will be most beneficial to 
students studying government, public 
administration, engineering, planning, 
environmental studies, and 
economics. Preferrably junior or senior level 
students.  GPA would not be sole evaluation 
criteria.  Extra-curricular and other work 
activities would be considered in the selection.  

55990843 District 6 The intern shall develop a general understanding of the Federal program administration for Aviation and Seaport , 
Intermodal and Rail, transit and freight planning.  The intern will work directly with the PTO Manager and the FLPO 
Program Managers in a participatory role in the ongoing program management activities of the unit.  FLPO staff will commit 
to spending sufficient time with the intern to maintain a positive learning experience.  The student will be challenged to 
develop and complete a value added public transportation task by the end of the semester.  The student will be required to 
document all the activities in which they participated.  

Miami The internship position will be most beneficial 
to students studying transportation, 
government, public administration, 
engineering, planning, environmental studies, 
aviation and economics.  Applicant should be 
junior or senior level students with a 3.0 of 
better GPA.   Extra-curricular and other work 
activities would be considered in selection.   

55990844 District 7 Internship duties would include the following:  (1)  assist with the State Highway Lighting, Maintenance and Compensation 
Agreement Program; (2) perform highly technical and in-depth plans reviews at different phases of design projects to 
ensure roadway maintenance issues are addressed; (3) coordinate the Issuance of Maintenance Memorandum of 
Agreement and permits for landscaping activities on Florida Department of Transportation (FDOT) right-of-way by non 
FDOT entities; (4) assist with developing and implementing the District’s Quality Control Plan for District Fleet Operations 
and Maintenance Management Data; (5) assist with establishing procedures, providing technical assistance, and 
coordinating the update of maintenance features in the Roadway Characteristics Inventory; (6) perform other (non-clerical) 
duties as assigned.

Tampa Civil Engineering students, senior or graduate 
student

55990845 District 7 Internship duties would include the following: (1) assist with performing Quality Assurance(QA) reviews on CEI 
teams/projects; (2) perform QA audits on design plans before advertisement with a specific focus on assuring pay 
items/quantities are accurate; (3) perform Final Estimate Audits on lump sum contracts between Final Acceptance and 
being paid off; (4) assist with tracking Inspector qualifications and task approvals on our continuing services Inspector 
contracts; and (5) perform other miscellaneous (non-clerical) duties in the District Construction Office. 

Tampa Civil Engineering students, junior or above

55990846 District 7 The intern shall be involved in multiple contract acquisitions that would expose him/her to commodities, contractual 
services, construction/maintenance, design/build, emergency, and professional services contracts.  

Tampa Public Administration Program students, junior, 
senior or graduate level

55990847 District 7 The intern shall work in the Financial Services section and be involved in both the budget side and the disbursements side 
and maybe include some work program

Tampa Public Administration Program students, junior, 
senior or graduate level

55990848 District 7 The intern shall assist with the Appraisal Contracting function in Right of Way, appraisal problem identification, 
identification of the scope of work required, and in verifying invoice and product compliance with the contract.  The intern 
shall contact and follow-through with vendors and perform other (non-clerical) duties, as assigned.

Tampa Real estate, finance, law or business 
administration students, senior level



Advertisement # District / 
Office

Description Location Criteria

55990849 District 7 The Drainage Design Intern shall gather technical data for drainage studies, prepare documentation for in-house hydraulic 
designs, prepare component  parts of highway drainage plans with CADD system, perform field review and meet with 
property owners to document flooding complaints, learn appropriate drainage software and design criteria associated with 
assigned tasks, and coordinate with Environmental Permitting and Utilities as required to implement assigned designs.

Tampa Civil Engineering student, senior or graduate 
level

55990850 Turnpike This internship is an opportunity to gain  real world experience in the appraisal, acquisition and property management 
disciplines.  The student would research real estate sales, compile information for cost estimates, conduct field reviews of 
proposed project areas, develop cost factors based on historical patterns, and other investigative work to prepare 
appraisals and real estate estimates.  

Turkey Lake 
Plaza, Ocoee

School of real estate or business college 
student, junior or senior, with a GPA of 2.75 or 
better.  FDOT is not hiring an "appraisal 
trainee" and  will not act as an "appraisal 
supervisor," as defined by The Florida Real 
Estate Appraisal Board  

55990851 Turnpike The intern would have the opportunity to work in the following areas:  (1) Utilities – Reviewing permit submittals with 
guidance from the UAM and Utility Coordination staff. Intern will be coached regarding reading the plans, looking for 
specific information, and composing an appropriate review comment.  (2) Roadway/Concepts – Intern would develop Cost 
Estimates after receiving training on LRE program. Tasks would include cost estimating current concept plans that are 
developed enough for estimating purposes. Guidance would be provided from Concepts and Estimating staff regarding 
cross sections, structures, grading, etc.  (3) Survey – Intern would shadow survey staff and learn basis and need of Survey 
activities.  (4) Project Management – Intern would shadow a project manager and learn the tasks and activities of project 
management from simple mill and resurface projects to complex capacity projects. Sample tasks would be verifying budget 
for a scope change to a project, or coordinating review comments from a submittal. (5) Technical Support – The intern 
would be tasked with analysis of actual project issues such as determining the cause of multiple crashes on a particular 
ramp, reviewing signing through a Service Plaza, or inventorying existing landscaping and drainage features for an 
interchange.  (6) Meetings – Since much of our time and work is contained in meetings, the intern would attend and 
monitor meeting activities including note taking, scheduling, support, and at the end of the semester provide a presentation 
to the Turnpike discussing their experience and providing input for improving the Program.  

Turkey Lake 
Plaza, Ocoee

Civil Engineering, Structural Engineering, 
Mechanical Engineering, Industrial 
Engineering, and Architectural Engineering 
students; junior, senior or graduate level; 
minimum GPA 2.5 

55990852 Turnpike The intern shall (1) assist Turnpike mechanical engineer to redline drawings associated with the accessible gantry and 
infinity tolling system; (2) visit manufacturers, vendors and construction sites; (3) assist in fabricating a prototype of 
mechanical components including the accessible gantry in the lab; and (4)perform mechanical engineering investigations 
and data collection, assisting in providing suggestions and solutions to various mechanical issues including treadle frame 
modifications, coin machine modifications, gear box modifications, and other tasks as assigned.

West Palm 
Beach @ MP 
99 Central 
Repair Depot.

Mechanical Engineering student, Junior or 
Senior level preferred, minimum GPA of 3.0 

55990853 Turnpike The intern would be able to assist senior staff with review and analysis of data using spreadsheets.  Senior staff will 
provide direction on what the data is for analysis, why it is important to analyze and the purpose for the analysis. The intern 
would clean, review, summarize and produce final reports in the form of spreadsheet tables.  Examples of this include I-95 
express lanes data comparing toll rate by hour to traffic volumes and daily revenues, review of land use projections 
compared to historical trends, and analysis of traffic forecasts compared with historical trends for use in the Traffic Trends 
Annual Report. The intern shall gain hands on experience working with actual data used for real projects at the Turnpike.

Turkey Lake 
Plaza, Ocoee

55990854 Turnpike The intern shall assist the Turnpike’s Environmental Permit Coordinator with reviewing permitting documents to assure 
complete applications and/or responses to questions from environmental agencies, and otherwise assist the permit 
coordinator in his general duties.

Turkey Lake 
Plaza, Ocoee

Ecological sciences students aiming towards a 
career in environmental sciences, junior or 
above, with a minimum 3.0 GPA in their major.
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