									             Class Code:             2344 
BRYAN COUNTY, GEORGIA
CLASSIFICATION SPECIFICATION

Classification Title:		Geographical Information System Coordinator

==================================================================================

PURPOSE OF CLASSIFICATION

The primary purpose of this classification is to assist the county engineer in the planning, development, implementation, and maintenance of the Geographical Information System (GIS) for Bryan County.  The second purpose of this job is to expand the system to meet all departmental and county needs.  Successful accomplishment of the primary purpose of this classification will require incumbent to learn all general functions of the GIS platform management and work under general supervision at a high performance level to provide specialized or unique GIS program activities, utilizing GIS hardware and software to produce maps, special databases and thematic data.  GIS department is a one person department which at times consists of college and high school interns to perform GIS task.  Future GIS staff/ Interns shall be under the direct supervision and control of the GIS Coordinator.  Reports to County Engineer.

ESSENTIAL FUNCTIONS

The following duties are normal for this position.  These are not to be construed as exclusive or all-inclusive.  Other duties may be required and assigned.

Assist in the planning, development, implementation, and maintenance of the Bryan County Geographical Information System (GIS).  Supervise and/or undertake field operations for data collection as necessary.  Knowledgeable and proficient in different GIS software to include ESRI.

Act as the local area network (LAN) system administrator and provide computer assisted mass appraisal (CAMA) system maintenance as necessary.  Coordinate input of CAMA data entry.  Assist in preparation of property sketches and property record card worksheets as necessary.

Coordinate and integrate GIS information from outside sources and agencies.  Attend meetings as necessary.

Collect and store data from department heads and create overlays/layers in the GIS database as required.

Develops, administers and maintains web site for the internet and intranet pertaining to GIS matters.  

Responsible for management of internet mapping servers and data distribution systems along with integration efforts with all related external systems, and to update any GIS related data on the county web site.

Responsible for department-wide quality control program for various aspects of GIS and supervise high priority mapping projects to ensure that uniform, high quality products are created.

Evaluate information and data from outside sources to determine quality of data and to integrate as necessary 

Develop user interfaces, menus and macro-level commands to meet GIS/County staff needs.

Analyze and program very complex and specialized GIS spatial applications.

Conduct studies and prepares reports for management related to the operation and activities of the GIS Department.

Supervises staff to provide direction and ensure projects/tasks are completed in an accurate and timely matter.

Work with department heads to expand the use of material on the GIS database and to train staff as necessary.

Researches, writes and administers grants.
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Prepare scripts such as SQL, python and various object-oriented programming languages and creating apps.

Manage/prepare specification/operate GPS equipment and operations.

Responsible for database construction, developing normalized tables and interfacing with different database systems.

Prepare visual aids and exhibits for department heads and attend meetings as required.

Punctuality and attendance are essential.

Effectively communicate and work effectively as a team member and as a supervisor.

Works closely with the County IT Department in the coordination and integration of the GIS hardware/software platforms and provides assistance as needed.


ADDITIONAL FUNCTIONS

Performs other related duties as required.

MINIMUM QUALIFICATIONS

Candidate must possess verifiable experience in the GIS field with proven success in a leadership or coordinator role. This position requires either a college degree in GIS, Geography, Engineering, Computer Science or a related field from an accredited college or university and at least four (4) years professional-level experience in the design, development, implementation and administration of geographic information system, including analysis and database development and integration or actual work experience of at least (7) years in a position directly related to the management and operation of an organizational GIS department. Must be a High School Graduate; and possess and maintain a valid Georgia Driver’s License.

MINIMUM REQUIREMENTS
TO PERFORM ESSENTIAL JOB FUNCTIONS

PHYSICAL REQUIREMENTS: Must be able to operate a variety of automated office equipment including computer, printer, telephone, typewriter, adding machine, photocopier, and facsimile machine, as well as appraisal instruments such as map machine, measuring tape, and digital planimeter.  Physical demand requirements are at levels of those for light to medium work.  

DATA COMPREHENSION: Requires the ability to compare and/or judge the readily observable functional, structural, or compositional characteristics (whether similar to or divergent from obvious standards) of data, people, or things, which may include field sheets, aerial photographs, and property record cards.

INTERPERSONAL COMMUNICATION: Requires the ability to speak with and/or signal people to convey or exchange technical and managerial information, including giving assignments and/or directions to co-workers or assistants as well as communicating with elected officials and the general public.  

LANGUAGE ABILITY: Requires ability to read a variety of legal and tax documentation, directions, instructions, methods and procedures.  Require the ability to write and essays with proper format, punctuation, spelling and grammar, using all parts of speech.  Require the ability to speak with and before others with poise, voice control, and confidence using correct English and well-modulated voice.

INTELLIGENCE: Requires the ability to learn and understand relatively complex legal and real estate related principles and techniques; to understand departmental policies and procedures; to make independent judgments in absence of supervision; and to acquire and be able to expound on knowledge of topics related to primary occupation.  
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VERBAL APTITUDE: Requires the ability to record and deliver information, such as in public speaking situation, to explain procedures, and to follow verbal and written instructions. 


NUMERICAL APTITUDE: Requires the ability to add and subtract; multiply and divide totals; interpret statistics; and utilize mathematical formulas.

FORM/SPATIAL APTITUDE: Requires the ability to visually inspect items for proper length, width, and shape using job related equipment which may include standard measuring tape, map machine and digital planimeter.

MOTOR COORDINATION: Requires the ability to coordinate hands and eyes in using automated office equipment and to operate a motor vehicle.

MANUAL DEXTERITY: Requires the ability to handle a variety of automated office equipment, control knobs, switches, etc.  Must have the ability to use one hand for twisting motion or turning motion while coordinating other hand with different activities.  Must have average levels of eye/hand/foot coordination.

COLOR DIFFERENTIATION: Requires the ability to discern color.

INTERPERSONAL TEMPERAMENT: Requires the ability to deal with and relate to people beyond giving and receiving instructions.  Must be able to adapt to and perform under considerable stress when confronted with an emergency.

PHYSICAL COMMUNICATION: Requires the ability to talk, express, or exchange ideas by means of spoken words and/or hear and perceive nature of sounds by ear.
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