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Code: 3404 

FLSA:  Non-Exempt  

 

 

           CITY OF AMERICUS, GEORGIA 

CLASSIFICATION SPECIFICATION 
 

CLASSIFICATION TITLE:       GIS ANALYST 

PURPOSE OF CLASSIFICATION 

The purpose of this classification is to develop and maintain the geographic information systems (GIS) databases, coverage’s, 

and linkages to various databases, as well as extensive GPS duties, including collecting infrastructure features using global 

positioning system (GPS) technology and to assist in providing a digital model of the City’s infrastructure using GIS/GPS 

technology. 

 

ESSENTIAL FUNCTIONS 

The following duties are normal for this position.  The omission of specific statements of the duties does not exclude them 

from the classification if the work is similar, related, or a logical assignment for this classification.  Other duties may be 

required and assigned. 

Conducts field work to collect data pertaining to city infrastructure features; operates a handheld GPS data collector and GPS 

unit backpack to collect infrastructure features; records data received through satellite signals onto data collection sheets; utilizes 

digital camera to take photographs in field. 

 

Downloads collected GPS data into GIS computer and ESRI Arc Map; edits GPS data to correct errors and develops GIS data. 

 

Assists with conducting mapping research, in the field and in the office; works to resolve conflicting information and ensure the 

accuracy of the data; creates maps using ESRI GSI software; interprets maps and as-built drawings; takes counts of feature 

points from as-built drawings; makes multiple copies of as-built drawings; provides drawings to team members; updates maps as 

new data is received in relation to new subdivisions, developments, capital improvement projects, zoning requirements, and 

other projects. 

 

Assists the GIS Coordinator with the manipulation, storage, and retrieval of information in the GIS; assists with maintaining and 

updating databases using GIS computer aided drafting and other software; assists with the designs, develops, and edits GIS 

spatial and tabular database; performs limited analytical operation and limited spatial queries; and makes suggestions regarding 

data collection methodologies and data dictionaries for GPS collection; assists with developing and maintaining links between 

various databases. 

 

Demonstrates continuous effort to improve operations decrease turnaround times, streamline work processes, and work 

cooperatively and jointly to provide quality, seamless customer service. 

 

Assists in the development, maintenance, and implementation of the GIS Department yearly fiscal budget and the 5 year CIP 

budget. 

 

Assist with maintaining data layers and uploads said data layers to the Americus-Sumter County Binary Bus GIS Server. 

 

Operates, inspects, and maintains various equipment and tools associated with work activities, which may include a motor 

vehicle, handheld GPS data collector, GPS unit backpack, digital camera, plotter, computer, copy machine, large-print copier, 

calculator, telephone, survey tools, shovel, posthole digger, sledgehammer, crowbar, level rod, probing rod, measuring tape, 

compass, flashlight, or traffic control/safety devices. 
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Performs manual tasks associated with work activities, which may include locating manholes or underground structures, 

excavating around field structures, loosening/removing manhole covers, removing storm drain grates, digging holes, 

flagging/directing traffic, setting up traffic barricades or safety cones, or measuring distances. 

 

Follows safety procedures, utilizes safety equipment, and monitors work environment to ensure safety of employees and other 

individuals. 

 

Prepares or completes various forms, reports, correspondence, logs, checklists, data collection sheets, satellite/PDOP charts, 

unloadable as-built sheets, or other documents. 

 

Receives various forms, reports, correspondence, construction as-built drawings, satellite/PDOP charts, data collection records, 

maps, policies, procedures, manuals, reference materials, or other documentation; reviews, completes, processes, forwards or 

retains as appropriate. 

 

Operates a computer to enter, retrieve, review or modify data; verifies accuracy of entered data and makes corrections; utilizes 

database, geographical information system, digital photography, or other computer programs. 

 

Communicates with supervisor, employees, other departments, engineers, the public, and other individuals as needed to 

coordinate work activities, review status of work, exchange information, or resolve problems. 

 

ADDITIONAL FUNCTIONS 

Runs work related errands (i.e. mail courier) for City departments as requested.  

Performs other related duties as required. 

 

MINIMUM QUALIFICATIONS 

Bachelor’s degree in Geography, Civil Engineering, or related field; supplemented by at least one year’s experience in the  

GIS field involving GPS training, computer aided drafting, surveying and/or public utility operations; or any equivalent 

combination of education, training, and experience which provides the requisite knowledge, skills, and abilities for this job. 

Must possess and maintain a valid Georgia driver’s license.  

 

PERFORMANCE APTITUDES 

Data Utilization: Requires the ability to evaluate, audit, deduce, and/or assess data using established criteria. Includes 

exercising discretion in determining actual or probable consequences and in referencing such evaluation to identify and select 

alternatives. 

 

 Human Interaction:  Requires the ability to provide guidance, assistance, and/or interpretation to others regarding the 

application of procedures and standards to specific situations. 

 

Equipment, Machinery, Tools, and Materials Utilization:  Requires the ability to operate and control the actions of 

equipment, machinery, tools and/or materials requiring complex and rapid adjustments.  

 

Verbal Aptitude:  Requires the ability to utilize a wide variety of reference, descriptive, advisory and/or design data and 

information. 

 

Mathematical Aptitude:  Requires the ability to perform addition, subtraction, multiplication and division; ability to 

calculate decimals and percentages; may include ability to perform mathematical operations with fractions; may include 

ability to compute discount, interest, and ratios; may include ability to calculate surface areas, volumes, weights, and 

measures. 
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Functional Reasoning:  Requires the ability to apply principles of rational systems; to interpret instructions furnished in 

written, oral, diagrammatic, or schedule form; and to exercise independent judgment to adopt or modify methods and 

standards to meet variations in assigned objectives. 

 

Situational Reasoning:  Requires the ability to exercise judgment, decisiveness and creativity in situations involving 

evaluation of information against measurable or verifiable criteria. 

 

 

ADA COMPLIANCE 
 

Physical Ability:  Tasks require the ability to exert very moderate physical effort in light work, typically involving some 

combination of stooping, kneeling, crouching and crawling, and which may involve some lifting, carrying, pushing and/or 

pulling of objects and materials of moderate weight (12-20 pounds). 

 

Sensory Requirements: Some tasks require the ability to perceive and discriminate colors or shades of colors, sounds, odor, and 

visual cues or signals.  Some tasks require the ability to communicate orally. 

 

Environmental Factors: Performance of essential functions may require exposure to adverse environmental conditions, such 

as dirt, dust, pollen, odors, wetness, humidity, rain, electric currents, and traffic hazards. 

 

 

 

 

The City of Americus, Georgia, is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the 

City will provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and 

current employees to discuss potential accommodations with the employer. 

 

 


