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Suggested Format for HHW Program CESQG Letter:
< county letterhead >
< date >
< DEP district waste management program administrator >

< DEP district address>

Dear Ms./Mr. < DEP district waste management administrator >:
< county name > County operates a Household Hazardous Waste (HHW) Program that started in < year > with DEP grant < grant number > requiring Conditionally Exempt Small Quantity Generator (CESQG) waste collection for five years. The county has continued this service to assist small businesses in properly managing their hazardous waste.

The type, amount and origin of CESQG waste collected through our HHW facility can not be predicted due to the nature of these very small businesses. But to ensure the HHW facility only receives hazardous waste from a CESQG, the county < insert all waste acceptance procedures used, see examples below >. 

We request that your office authorize the following facility(ies) to accept CESQG waste per 62-730.030(1), F.A.C. 
< insert facility(ies) name, physical address AND EPA ID NUMBER>
Please contact me if further information is needed.

Sincerely,
< your name > 

< title >
Waste acceptance procedures used by county HHW programs:

· Has a standard operating procedure for accepting business waste 

· Conducts a verbal survey identifying the participant as a CESQG

· Conducts a written survey identifying the participant as a CESQG

· Requires a signed statement identifying the participant as a CESQG

· Requires an appointment for a CESQG waste drop-off

· Requires a visual inspection of the type and amount of waste by HAZWOPER trained technicians

· Schedules CESQG waste collections with the hazardous waste contractor on-site

· Charges fees and provides receipts to CESQGs

· Limits the amount of waste per customer

· Limits the amount of waste that can be accepted from a business each year

Be prepared to document and submit the procedures to the district if asked.
