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PRODUCT STEWARDSHIP INSTITUTE, INC. 

POSITION DESCRIPTION

SENIOR ASSOCIATE

POLICY AND PROGRAMS 

December 12, 2006
The Product Stewardship Institute (PSI) seeks an enterprising individual who thrives in a fast-paced, small organization. PSI is doing cutting-edge work on product stewardship and sustainability, and seeks someone who has the energy, expertise, independence, and creativity to develop with the organization. Our website is: www.productstewardship.us.
Salary: Commensurate with experience (includes a generous benefits package)

Start Date: January-February 2007

The position of Senior Associate – Policy and Programs includes the following:

· RESEARCH: Conduct product stewardship research on PSI priority products and on programs and policies around the world.

· STAKEHOLDER INTERVIEWS: Interview stakeholders to determine key concerns, problems, and potential policy solutions related to product management. 

· DIALOGUE FACILITATION: Facilitate multi-stakeholder dialogues.

· BUSINESS DEVELOPMENT: Pursue new product areas and potential projects. 

· PROPOSAL WRITING: Draft and submit proposals for grants and contracts.

· PRESENTATIONS: Conduct presentations and represent the Institute at meetings, trainings, workshops, conferences, and other events.

Qualifications

· Masters degree in planning, environmental policy, or equivalent.

· 5-10 years environmental experience.

· Proven environmental research, interview, and writing skills with an ability to develop concise summaries and effectively use Internet resources.

· Familiarity with product management issues, such as product design, collection, reuse, recycling, source reduction, and toxicity. 

Qualifications (cont.)

· Knowledge of environmental laws, regulations, and programs at the local, state, and federal levels.

· Demonstrated skills in working cooperatively with high-level government officials, company representatives, and environmental groups.

· Excellent communication (written and oral), organization, and time management skills.

· Ability to juggle multiple tasks simultaneously.

Preferred Expertise

· Experience with project management. 

· Experience with word processing, spreadsheet, and database programs.  Experience with Microsoft Office software preferred.
PSI MISSION
The Product Stewardship Institute pursues initiatives to ensure that all those involved in the lifecycle of a product share responsibility for reducing its health and environmental impacts.

PSI VISION
The Product Stewardship Institute envisions a society in which products are responsibly manufactured, used, and managed after use to conserve resources and protect the environment and human health.

Current product categories include electronics, paint, thermostats, phone books, pressurized gas cylinders, tires, radioactive devices, and pharmaceuticals.
To Apply

Please send a cover letter, resume, 3 references, and 2 writing samples. Writing samples should include a 1 to 2 page summary of a project or program (you may substitute a letter, memo, etc.) and a longer research report (e.g., 10 to 20 pages). 

Please send your application, preferably by e-mail to:

Erin Linsky
Product Stewardship Institute, Inc.
137 Newbury Street, 7th floor
Boston, MA 02116
(617) 236-4853 (ph)
(617) 859-9889 (fax)
Erin@ProductStewardship.us
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