THIS IS A CAREER SERVICE POSITION

For those seeking a career in Public Service in Florida State Government, please click on the Logon button or select a region on the map below to search for jobs. 

You may also call 877-562-7287. TTY users call 866-221-0268 
PLEASE DO NOT REPLY TO THIS E-MAIL OR FORWARD APPLICATIONS OR RESUMES TO ME OR THE SUPERVISOR. 

ALL INTERESTED PARTIES MUST SUBMIT THEIR APPLICATIONS THROUGH THE PEOPLE FIRST SYSTEM. 

	Req No:  52000301-51146312-20091109180803 
	  Agency Name:  DEM - Emergency Management 

	Description: 

	OCCUPATION PROFILE
Working Title:
PLANNER IV

Broadband/Class Level:
MANAGEMENT ANALYSTS - Level 4

Broadband/Class Code:
13-1111-04

Pay Grade/Pay Band:
BB010

Position Number:
52000301

Closing Date:
11/25/2009

Location:
TALLAHASSEE

County:
Leon County

Annual Salary Range:
$36,381.54 - $99,274.50

Announcement Type:
Open Competitive

Facility:
CAPITAL CIRCLE OFFICE CENTER

 
DESCRIPTION:
OCCUPATION PROFILE 

JOB FAMILY: BUSINESS AND FINANCE 
OCCUPATIONAL GROUP: BUSINESS OPERATIONS 
OCCUPATION: MANAGEMENT ANALYSTS 
13-1111 
KNOWLEDGE, SKILLS AND ABILITIES:

DEMONSTRATED EXPERIENCE WITH THE FEDERAL EMERGENCY PLANNING AND COMMUNITY RIGHT-TO-KNOW ACT OR SIMILAR ENVIRONMENTAL LEGISLATION OR ENVIRONMENTAL REGULATIONS.

SKILL AND ABILITY TO APPLY PROGRAM REQUIREMENTS IN ACCORDANCE WITH ESTABLISHED RULES AND LEGISLATION FOR THE HAZARDOUS MATERIALS COMPLIANCE VERIFICATION AND REVIEW PROGRAM.

SKILL AND ABILITY TO IMPLEMENT AND COORDINATE ASSIGNMENTS AND WORK WELL WITH OTHERS. 

ABILITY TO PROVIDE TECHNICAL ASSISTANCE TO INDUSTRY REPRESENTATIVES, THE GENERAL PUBLIC AND ALL LEVELS OF GOVERNMENT. 

ABILITY TO COMMUNICATE ORALLY AND IN WRITING AS WELL AS PRIORITIZE AND PERFORM MULTIPLE TASKS; AND MAINTAIN AN ORGANIZED WORKSPACE. 

ABILITY TO PROCESS AND TRACK REQUESTS FOR REFUNDS. 

ABILITY TO DRAFT, TRACK AND PROCESS NOTICES OF VIOLATIONS FOR FACILITIES OUT OF COMPLIANCE WITH THE EMERGENCY PLANNING AND COMMUNITY RIGHT TO KNOW ACT OR SIMILIAR ENVIRONMENTAL REGULATIONS. 

ABILITY TO PROCESS AND TRACK REFUNDS SUBMITTED AND PROVIDE STATUS REPORTS WHEN REQUESTED.

SKILLS IN SPREADSHEET AND DATABASE SOFTWARE AND GENERAL OFFICE EQUIPMENT AS WELL AS MAINTAINING DATABASES AND STATUS REPORTS AS REQUIRED. 

ABILITY TO ANALYZE DATA AND PREPARE REPORTS REGARDING FACILITY AND INDUSTRY COMPLIANCE WITH THE HAZARDOUS MATERIALS PLANNING AND ACCIDENT PREVENTION PROGRAM AND RELATED DOCUMENTS AND MATERIALS AS DIRECTED BY THE STATE EMERGENCY REPONSE COMMISSION.  

ABILITY TO TRAVEL AS NECESSARY AND WORK NON-TRADITIONAL HOURS IN THE STATE EMERGENCY OPERATIONS CENTER AS REQUIRED DURING EMERGENCY EVENTS.

Special Notes:

In response to emergency events, Division of Emergency Management employees may be required to work irregular hours, to work more than 8 hours per day, to work extended periods (including weekends and holidays), to work at locations other than their official headquarters, and to perform duties in addition to those outlined in the employee’s position description.  Employees must be able to deploy to emergency sites with limited advance notice.

The State of Florida is an Equal Opportunity Employer/Affirmative Action Employer and does not tolerate discrimination or violence in the workplace. Applicants requiring a reasonable accommodation, as defined by the Americans with Disabilities Act, must notify the agency hiring authority and/or the People First Service Center (1-877-562-7287). Notification to the hiring authority must be made in advance to allow sufficient time to provide the accommodation.



	Requirements: 

	Closest Major City 
Tallahassee 
Occupation 
MANAGEMENT ANALYSTS 
Job Type 
Full Time 
Region/County 
Leon County 



Sam Owens
Human Resources Liaison
Florida Division of Emergency Management

2555 Shumard Oak Boulevard

Tallahassee, FL  32399-2100

Ph:  850-487-2873

Fx: 850-488-5777
